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GOVERNMENT OF 

THE VIRGIN ISLANDS OF THE UNITED STATES 

---- 0 ---- 

DEPARTMENT OF PROPERTY AND PROCUREMENT 

 

SUPPLY CONTRACT 
 

No………………………………… 

 

This AGREEMENT, made this   day of  , 20 

for the Purchase and Delivery of [insert description of items here] in the [insert district] 

District by and between the Government of the Virgin Islands, hereinafter called the 

“GOVERNMENT”, and [insert company’s legal name as it appears on the company’s articles of 

incorporation or other formation document, if company has a tradename/dba insert d/b/a/ XYZ, 

eg. ABC Corporation d/b/a ABC Supplies], whose address is [insert address here] hereinafter 

called the “CONTRACTOR”,  

 

WITNESSETH: 

 For, and in consideration of the acceptance of the Contractor’s proposal, under Invitation 

for Bids No…………………. opened on ………………….. and the award of this contract to the 

Contractor, notification hereof having been made to the Contractor on ……………, and, in 

further consideration of the covenants and agreements of the Parties herein contained, to be well 

and truly observed and faithfully kept by them, and each of them, it is mutually agreed between 

the Parties as follows: 

  

 SECTION 1. That for and in consideration of the price or prices and agreement in this 

bid hereto attached and made a part of this Contract, the said Contractor agrees to furnish and 

deliver all of the services described in the said Invitation for Bids No. ……………… and the 

Scope of Work (Addendum I) at the price or prices stated therein and in strict accordance with 

the conditions of said accepted proposal.  The Advertisement, Invitation for Bids, Scope of Work 

(Addendum I), Compensation (Addendum II), General Provisions (Addendum III), Termination 

of Contracts (Addendum IV), Provisions from 2 CFR 200 - Appendix II (Addendum V), any 

Supplemental Provisions and Specifications and the Purchase Order, including any change 

thereof, are all part and parcel of this Contract and are by this reference, incorporated in this 

Contract as fully and effectively as if set forth in detail herein. 

 

 SECTION 2. The Government, for and in consideration of the full and true performance 

of the work by the Contractor, agrees to pay the price or prices set forth in the attached Invitation 

for Bids and the line items as indicated in Addendum I (Scope of Work) and Addendum II 
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(Compensation), in lawful money of the United States, and the payment shall be made at the time 

and in the manner set forth in the Invitation for Bids, and Addendum II (Compensation). 

 

 

SECTION 3. This Contract shall commence on …………………. and shall terminate 

on                                                 ……………………, unless mutually extended or terminated by 

the parties. The services under this contract shall be for a period of ………….. with a renewal 

option for a period of ……………….. No alterations or variations of the terms of the proposal 

shall be valid or binding upon the Government unless made in writing and approved by the 

Government. 

 

SECTION 4. This Contract will remain in force for the full period specified and until all 

services ordered before the date of termination shall be satisfactorily performed and accepted 

and/or until all terms and conditions have been met, unless: 

 

(a) terminated prior to expiration by satisfactory delivery against orders of entire 

quantities contracted for; or 

(b) extended upon written authorization of the Government and accepted by the 

Contractor, to permit ordering of unordered balances or additional quantities at 

contract price or prices and in accordance with the contract terms. 

 

SECTION 5. Failure of the Contractor to deliver within the time specified, or within a 

reasonable time as interpreted by the Government, or failure to make replacement of rejected 

commodities when so requested, immediately or as directed by the Government, will constitute 

authority for the Government to purchase in the open market to replace the commodities rejected 

or not delivered.  The Government reserves the right to authorize immediate purchases in the 

open market against rejections on this contract when necessary.  On all such purchases, the 

Contractor agrees promptly to reimburse the Government for excess costs occasioned by such 

purchases.  Such purchases will be deducted from contract quantities.  However, should public 

necessity demand it, the Government reserves the right to use or consume commodities delivered 

which are substandard in quality, subject to an adjustment in price to be determined by the 

Government. 

 

SECTION 6. By execution of this contract, the Contractor certifies that it is eligible to 

receive contracts awarded using federally appropriated funds and that it has not been suspended 

or debarred from entering into contracts with any federal agency.  The Contractor shall include 

this provision in each of its subcontracts hereunder and shall furnish its subcontractors with the 

current “LIST OF PARTIES EXCLUDED FROM FEDERAL PROCUREMENT OR NON-

PROCUREMENT.”  In the event the Contractor or any subcontractor misrepresents its eligibility 

to receive contract awards using federal funds, the Contractor or subcontractor agrees that it shall 

not be entitled to payment for any work performed under this contract or any subcontract and 

that the Contractor or subcontractor shall promptly reimburse the Government of the Virgin 

Islands for any progress payments heretofore made. 
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SECTION 7. Contractor warrants that it shall not, with respect to this Contract, make or 

present any claim upon or against the Government of the Virgin Islands, or any officer, 

department, board, commission, or other agency thereof, knowing such claim to be false, 

fictitious, or fraudulent.  Contractor acknowledges that making such a false, fictitious, or 

fraudulent claim is an offense under Virgin Islands law. 

 

SECTION 8. Contractor acknowledges that this Contract is funded, in whole or in part, 

by federal funds.  Contractor warrants that it shall not, with respect to this Contract, make or 

present any claim knowing such claim to be false, fictitious, or fraudulent.  Contractor 

acknowledges that making such a false, fictitious, or fraudulent claim is a federal offense. 

 

SECTION 9.  The Contractor shall only perform services in accordance with the 

schedule outlined in Addendum I (Scope of Work) attached hereto and made a part hereof. 

SECTION 10.  This Contract is subject to the appropriation and availability of funds and 

to the approval of the Commissioner of the Department of Property and Procurement.  

SECTION 11. The following insurance coverages are required by Contract and 

Contractor shall maintain these insurance coverages during the term of this Contract.  

(a) COMMERCIAL GENERAL LIABILITY: Commercial general liability 

insurance, in a form acceptable to the Government, on a “per occurrence” basis 

with a minimum limit of not less than one hundred thousand dollars 

($100,000.00) for any one person per occurrence for death or personal injury and 

one hundred thousand dollars ($100,000.00) for any one occurrence for property 

damage. Insurance policy(ies) shall name the Government of the Virgin Islands as 

the certificate holder and additional insured via an endorsement.  

 

(b) WORKERS’ COMPENSATION: Contractor shall supply current coverage under 

the Government Insurance Fund or other form of coverage 

 
SECTION 12. Either Party may terminate this Contract for cause by providing ten (10) 

days written notice to the other party specifying the date of termination. The Government may 

also terminate this Contract for convenience on ten (10) days written notice in accordance with 

the Provisions of Addendum IV (Termination of Contracts).  

 

SECTION 13.  A facsimile, electronic or digital signature on this Contract shall be 

deemed an original and binding upon the Parties hereto.  

 

SECTION 14.  This Contract shall become effective immediately upon and as of the day 

of signature by the Commissioner of the Department of Property and Procurement. 
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IN WITNESS WHEREOF, the parties to these presents have hereunto set their hands on 

the day and year first above written.  

 

Witnesses: GOVERNMENT OF THE VIRGIN ISLANDS 

 

 

 

………………………………………  By: 

       

 

 

 

 

 

 

 

 

………………………………………  By: 

       

 

 

 

 

 

 

Witnesses:  

 

 

CONTRACTOR 

 

 

 

………………………………………  By: 

 

 

 

  

(Corporate seal, if Contractor is a corporation) 

 

 

 

 

 

 

______________________   ________ 

                [name]               Date 

                [title] 

       [Company name] 

_______________________ ________ 

    Anthony D. Thomas                Date 

    Commissioner  

    Department of Property and Procurement  

 

 

Department of Property & Procurement 

 

 

 

 

_______________________ ________ 

        [insert user agency]         Date 

        Commissioner  

        Department of [insert agency]  

 

 

Department of Property & Procurement 
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 ADDENDUM I 

                                                

                                               SCOPE OF WORK 

 
The Contractor shall provide __________________ services at [insert location] at 

the prices quoted in Contractor’s bid in response to IFB No. ________________, 

which is attached hereto and incorporated by this reference.  

 

[insert scope of work] 
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ADDENDUM II 

 

COMPENSATION 

 

The Government in consideration of the satisfactory performance of the services 

described in Addendum I (Scope of Work) agrees to make progress payments 

based on the invoices submitted by the Contractor. The Parties further agree that 

payments will be made in accordance with the actual work performed.  

 

 

[insert rates] 
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GENERAL PROVISIONS 

(SUPPLY CONTRACT) 

 

 

1.  DEFINITIONS 

        As Used throughout this contract, the following terms shall 

have the meaning set forth below: 
 

        The term “Contracting Officer” means the Commissioner 

of the Department of Property & Procurement; and the term 

includes, except as otherwise provided in the contract, the 

authorized representative of the Contracting Officer acting 

within the limits of his authority. 
 

2.  CHANGES 

        The Contracting Officer may at any time, by a written 

order, and without notice to the sureties, make changes, within 

the general scope of this contract, in anyone or more of the 

following: (i) Drawings, designs, or specifications where the 

supplies to be furnished are to be specially manufactured for the 

Government in accordance therewith; (ii) method of shipment 

or packing; and (iii) place of delivery. If any such change 

causes an increase or decrease in the cost of, or the time 

required for, the performance of any part of the work under this 

contract, whether changed or not changed by any such order, an 

equitable adjustment shall be made in the contract price or 

delivery schedule, or both, and the contract shall be modified in 

writing accordingly. Any claim by the contractor for adjustment 

under this clause must be asserted within 30 days from the date 

of receipt by the Contractor of the notification of change: 

Provided, however, That the Contracting Officer, if he decides 

that the facts justify such action, may receive and act upon any 

such claim asserted at any time prior to final payment under this 

contract. Where the cost of property made obsolete or excess as 

a result of a change is included in the Contractor's claim for 

adjustment, the Contracting Officer shall have the right to 

prescribe the manner of disposition of such property. Failure to 

agree to any adjustment shall be a dispute concerning a question 

of fact within the meaning of the clause of this contract entitled 

"Disputes." However, nothing in this clause shall excuse the 

Contractor from proceeding with the contract as changed. 
 

 3.  EXTRAS 

        Except as otherwise provided in this contract, no payment 

for extras shall be made unless such extras and the price thereof 

have been authorized in writing by the Contracting Officer. 
 

4.  VARIATION IN QUALITY 

        No variation in the quantity of any item called for by this  

contract will be accepted unless such variation has been caused 

by conditions of loading, shipping, packing or allowances in 

manufacturing processes, and then only to the extent, if any, 

specify elsewhere in this contract. 
 

5.  INSPECTION 

        (a) All supplies (which term throughout this clause 

includes without limitation raw materials, components,                

intermediate assemblies, and end  products) shall  be subject  to    

inspection and test by the Government, to the extent practicable 

at all times and places including the period of manufacture and 

in any event prior to acceptance. 
  

        (b) In case any supplies or lots of supplies are defective in 

material or workmanship or otherwise not in conformity with 

the requirements of this contract, the Government shall have the 

right either to reject them (with or without instructions as to 

their disposition) or to require their correction. Supplies or lots 

of supplies which have been rejected or required to be corrected 

shall be removed or, if permitted or required by the Contracting 

Officer, corrected in place by and at the expense of the 

Contractor promptly after notice, shall not thereafter be 

tendered for acceptance unless the former rejection or 

requirement of correction is disclosed. If the Contractor fails 

promptly to remove such supplies or lots of supplies which are 

required to be removed, or promptly to replace or correct such 

supplies or lots of supplies, the Government either (i) may by 

contract or otherwise replace or correct such supplies and 

charge to the Contractor the cost occasioned the Government 

thereby, or (ii) may terminate this contract for default as pro-

vided in the clause of this contract entitled "Default." Unless the 

Contractor corrects or replaces such supplies within the delivery 

schedule, the Contracting Officer may require the delivery of 

such supplies at a reduction in price which is equitable under 

the circumstances. Failure to agree to such reduction of price 

shall be a dispute concerning a question of fact within the 

meaning of the clause of this contract entitled "Disputes." 
 

        (c) If any change inspection or test is made by the 

Government on the premises of the Contractor or a 

subcontractor, the Contractor without additional charge shall 

provide reasonable facilities and assistance for the safety and 

convenience of the Government inspectors in the performance 

of their duties. If Government inspection or test is made at a 

point other than the premises of the Contractor or a 

subcontractor, it shall be at the expense of the Government 

except as otherwise provided in this contract: Provided, That in 

case of rejection the Government shall not be liable for any 

reduction in value of samples used in connection with such 

inspection or test. A11 inspections and tests by the Government 

shall be performed in such a manner as not to undu1y delay the 

work. The Government reserves the right to charge to the 

Contractor any additional cost of Government inspection and 

test when supplies are not ready at the time such inspection and 

test is requested by the Contractor or when reinspection or retest 

is necessitated by prior rejection. Acceptance or rejection of the 

supplies shall be made as promptly as practicable after delivery, 

except as otherwise provided in this contract; but failure to 

inspect and accept or reject supplies shall neither relieve the 

Contractor from responsibility for such supplies as are not in 

accordance with the contract requirements nor impose liability 

on the Government therefor. 
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(d)  The inspection and test by the Government of any supplies 

or lots thereof does not relieve the Contractor from any 

responsibility regarding defects or other failures to meet the 

contract requirements which may be discovered prior to 

acceptance. Except as otherwise provided in this contract, 

acceptance shall be conclusive except as regards latent defects, 

fraud, or such gross mistakes as amount to fraud. 
 

    (e) The Contractor shall provide and maintain an inspection 

system acceptable to the Government covering the supplies 

hereunder. Records of all inspection work by the Contractor 

shall be kept complete and available to the Government during 

the performance of this contract and for such longer period as 

may be specified elsewhere in this contract. 
 

6.  RESPONSIBILITY FOR SUPPLIES 

        Except as otherwise provided in the contract, (i) the 

Contractor shall be responsible for the supplies covered by this 

contract until they are delivered at the designated delivery point, 

regardless of the point of inspection; (ii) after delivery to the 

Government at the designated point and prior to acceptance by 

the Government or rejection and giving notice thereof by the 

Government, the Government shall be responsible for the loss 

or destruction of or damage to the supplies only if such loss, 

destruction or damage results from the negligence of officers, 

agents, or employees of the Government acting within the scope 

of their employment; and (iii) the Contractor shall bear all risks 

as to rejected supplies after notice of rejection, except that the 

Government shall be responsible for the loss, or destruction of, 

or damage to the supplies only if such loss, destruction or 

damage results from the gross negligence of officers, agents, or 

employees of the Government acting within the scope of their 

employment. 
 

7.  PAYMENTS 

        The Contractor shall be paid, upon the submission of 

proper invoices or vouchers, the prices stipulated herein for 

supplies delivered and accepted or services rendered and 

accepted, less deductions, if any, as herein provided. Unless 

otherwise specified, payment will be made on partial deliveries 

accepted by the Government when the amount due on such 

deliveries so warrants; or when requested by the Contractor, 

payment for accepted partial deliveries shall be made whenever 

such payment would equal or exceed either $1,000 or 50 

percent of the total amount of this contract.  
 

8.  ASSIGNMENT OF CLAIMS 

        (a) Pursuant to the provisions of the Assignment of Claims 

Act (5 VIC 1201 et. seq.) if this contract provides for payments 

aggregating $1,000 or more, claims for moneys due or to 

become due to the Contractor from the Government under this 

contract may be assigned to a bank, trust company, or other 

financial institution, including any Federal lending agency, and 

may thereafter be further assigned and reassigned to any such 

institution. Any such assignment or reassignment shall cover all 

amounts payable under this contract and not already paid, and 

shall not be made to more than one party, except that any such  

 

 

 

assignment or reassignment may be made to one party as agent 

or trustee for two or more parties participating in such 

financing. Unless otherwise provided in this contract, payments 

to an assignee of any moneys due or to become due under this 

contract shall not, to the extent provided in said Act, as 

amended, be subject to reduction or set off. 
 

9.  ADDITIONAL BOND SECURITY 

         If any surety upon any bond furnished in connection with 

this contract becomes unacceptable to the Government of if any 

such surety fails to furnish reports as to his financial condition 

from time to time as requested by the Government, the 

Contractor shall promptly furnish such additional security as 

may be required from time to time to protect the interests of the 

Government and of persons supplying labor or materials in the 

prosecution of the work contemplated by this contract. 
  
10.  EXAMINATION OF RECORDS 

        (The following clause is applicable if the amount of this 

contract exceeds $1,000.00 and was entered into by means of 

negotiation, but is not applicable if this contract was entered 

into by means of formal advertising.) 
 

        (a) The Contractor agrees that the Government 

Comptroller of the U. S. Virgin Islands or any of his duly 

authorized representatives shall, until the expiration of three 

years after final payment under this contract, have access to and 

the right to examine any directly pertinent books, documents, 

papers, and records of the Contractor involving transactions 

related to this contract. 
 

        (b) The Contractor further agrees to include in all his 

subcontracts hereunder a provision to the effect that the 

subcontractor agrees that the Government Comptroller of the 

Virgin Islands or any of his duly authorized representatives 

shall, until the expiration of three years after final payment 

under the subcontract, have access to and the right to examine 

any directly pertinent books, documents, papers, and records of 

such subcontractor, involving transactions related to the 

subcontract. The term "subcontract" as used in this clause 

excludes (i) purchase orders not exceeding $1,000 and (ii) 

subcontractors or purchase orders for public utility services at 

rates established for uniform applicability to the general public. 
 

11.  DEFAULT         

        (a) The Government may, subject to the provisions of 

paragraph (c) below, by written notice of default to the Con-

tractor, terminate the whole or any part of this contract in any 

one of the following circumstances: 
  
             (i) if the Contractor fails to make delivery of the sup-

plies or to perform the services within the time specified herein 

or any extension thereof; or 
 

             (ii) if the Contractor fails to perform any of the other 

provisions of this contract, or so fails to make progress as to 

endanger performance of this contract in accordance with its 

terms, and  in either  of  these  two circumstances does not  cure  
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such failure within a period of 10 days (or such longer period as  

the Contracting Officer may authorize in writing) after receipt 

of notice from the Contracting Officer specifying such failure. 
       

        (b) In the event the Government terminates this contract in 

whole or in part as provided in paragraph (a) of this clause, the 

Government may procure, upon such terms and in such manner 

as the Contracting Officer may deem appropriate, sup-plies or 

services similar to those so terminated, and the Con-tractor shall 

be liable to the Government for any excess costs for such 

similar supplies or services: Provided, That the Contractor shall 

continue the performance of this contract to the extent not 

terminated under the provisions of this clause. 
 

        (c) Except with respect to defaults of subcontractors, the 

Contractor shall not be liable for any excess costs if the failure 

to perform the contract arises out of causes beyond the control 

and without the fault or negligence of the Contractor. Such 

causes may include, but are not restricted to, acts of God or of 

the public enemy, acts of the Government in either its sovereign 

or contractural capacity, fires, floods, epidemics, quarantine 

restrictions, strikes, freight embargoes, and unusually severe 

weather; but in every case the failure to perform must be 

beyond the control and without fault or negligence of the 

Contractor. If the failure to perform is caused by the default of a 

subcontractor, and if such default arises out of causes beyond 

the control of both the Contractor and subcontractor, and with-

out the fault or negligence of either of them, the Contractor 

shall not be liable for any excess costs for failure to perform, 

unless the supplies or service fees to be furnished by the sub-

contractor was obtainable from other sources in sufficient time 

to permit the Contractor to meet the required delivery schedule. 
 

        (d) If this contract is terminated as provided in paragraph 

            (a) of this clause, the Government, in addition to any 

other rights provided in this clause, may require the Contractor 

to transfer title and deliver to the Government, in the manner 

and to the extent directed by the Contracting Officer, (i) any 

completed supplies, and (ii) such partially completed supplies 

and materials, parts, tools, dies, jigs, fixtures, plans, drawings, 

information, and contract rights (hereinafter called 

"manufacturing materials") as the Contractor has specifically 

produced or specifically acquired for the performance of such 

part of this contract as has been terminated; and the Contractor 

shall, upon direction of the Contracting Officer, protect and 

preserve property in possession of the Contractor in which the 

Government has an interest. Payment for completed supplies 

delivered to and accepted by the Government shall be at the 

contract price. Payment for manufacturing materials delivered 

to and accepted by the Government and for the protection and 

preservation of property shall be in an amount agreed upon by 

the Contractor and Contracting Officer; failure to agree to such 

amount shall be a dispute concerning a question of fact within 

the meaning of the clause of this contract entitled "Disputes." 

The Government may withhold from amounts otherwise due the 

Contractor for such completed supplies or manufacturing 

materials such sum as the Contracting Officer determines to be  

 

 

 

necessary to protect the Government against loss because of 

outstanding liens or claims of former lien holders. 
 

        (e) If, after notice of termination of this contract under the 

provisions of this clause, it is determined for any reason that the 

Contractor was not in default under the provisions of this   

clause, or that the default was excusable under the provisions of 

this clause, the rights and obligations of the parties shall, if the 

contract contains a clause providing for termination for 

convenience of the Government, be the same as if the notice of 

termination had been issued pursuant to such clause. If, after 

notice of termination of this contract under the provisions of 

this clause, it is determined for any reason that the Contractor 

was not in default under the provisions of this clause, and if this 

contract does not contain a clause providing for termination for 

convenience of the Government, the contract shall be equitably 

adjusted to compensate for such termination and the contract 

modified accordingly; failure to agree to any such adjustment 

shall be a dispute concerning a question of fact within the 

meaning of the clause of this contract entitled "Disputes." 
 

       (f) The rights and remedies of the Government provided in 

this clause shall not be exclusive and are in addition to any other 

rights and remedies provided by law or under this contract. 
 

12.  DISPUTES 

        (a) Except as otherwise provided in this contract, any 

dispute concerning a question of fact arising under this contract 

which is not disposed of by agreement shall be decided by the 

Contracting Officer, who shall reduce his decision to writing 

and mail or otherwise furnish a copy thereof to the Contractor. 

The decision of the Contracting Officer shall be final and 

conclusive unless, within 30 days from the date of receipt of 

such copy, the Contractor mails or otherwise furnishes to the 

Contracting Officer a written appeal addressed to the Attorney 

General. The decision of the Attorney General or his duly 

authorized representative shall he final and conclusive unless 

determined by a court of competent jurisdiction to have been 

fraudulent, or capricious, or arbitrary, or so grossly erroneous as 

necessarily to imply bad faith, or not supported by substantial 

evidence. In connection with any appeal proceeding under this 

clause, the Contractor shall be afforded an opportunity to be 

heard and to offer evidence in support of his appeal. Pending 

final decision of a dispute hereunder, the Contractor shall 

proceed diligently with the performance of the contract and in 

accordance with the Contracting Officer's decision. 
 

        (b) This "Disputes" clause does not preclude consideration 

of law questions in connection with decisions provided for in 

paragraph (a) above:- Provided, That nothing in this contract 

shall be construed a£ making final the decision of any 

administrative official, representative, or board on a question of 

law. 
 

13.  NOTICE AND ASSISTANCE REGARDING PATENT 

       AND COPYRIGHT INFRINGEMENT 

         The provisions of this clause shall be applicable only if the 

amount of this contract exceeds $10,000. 
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       (a) The Contractor shall report to the Contracting Officer, 

promptly and in reasonable written detail, each notice or claim 

of patent or copyright infringement based on the performance of 

this contract of which the Contractor has knowledge. 
 

       (b) In the event of any claim or suit against the Government 

on account of any alleged patent or copyright infringement 

arising out of the performance of this contract or out of the use 

of any supplies furnished or work or services performed here-

under, the Contractor shall furnish to the Government when 

requested by the Contracting Officer, all evidence and in-

formation in possession of the Contractor pertaining to such suit 

or claim. Such evidence and information shall be furnished at 

the expense of the Government except where the Contractor has 

agreed to indemnify the Government.  
 

14.  BUY AMERICAN ACT 

        (a) In acquiring end products, the Buy American Act       

(41 U.S. Code 10a d) provides that the Government give 

preference to domestic source end products. For the purpose of 

this clause: 

         (i) "components" means those articles, materials, and sup-

plies, which are directly incorporated in the end products; 
 

        (ii) "end products" means those articles, materials, and 

supplies, which are to be acquired under this contract for public 

use; and 
 

        (iii) "a domestic source end product" means (A) an un-

manufactured end product which has been mined or produced in 

the United States and (B) an end product manufactured in the 

United States if the cost of the components thereof which are 

mined, produced, or manufactured in the United States exceeds 

50 percent of the cost of all its components. For the purposes of 

this (a) (iii) (B), components of foreign origin of the same type 

or kind as the products referred to in (b) (ii) or (iii) of this 

clause shall be treated as components mined, produced, or 

manufactured in the United States. 
 

        (b) The Contractor agrees that there will be delivered under 

this contract only domestic source end products, except end 

products; 
 

        (i)  which are for use outside the United States; 

 

        (ii) which the Government determines are not mined, 

produced, or manufactured in the United States in sufficient and 

reasonably available commercial quantities and of a satisfactory 

quality; 

  

        (iii) as to which the Secretary determines the domestic 

preference to be inconsistent with the public interest; or 

 

        (i)  which are for use outside the United States; 

 

 

 

 

 
 

        (ii) which the Government determines are not mined, 

produced, or manufactured in the United States in sufficient and 

reasonably available commercial quantities and of a satisfactory 

quality; 
  
        (iii) as to which the Secretary determines the domestic 

preference to be inconsistent with the public interest; or 
 

        (iv) as to which the Secretary determines the cost to the 

Government to be unreasonable. 
         
            (The foregoing requirements are administered in 

accordance with Executive Order No. 10582, dated December 

17, 1954.) 

 

15.  CONVICT LABOR 

     In connection with the performance of work under this 

contract, the Contractor agrees not to employ any person 

undergoing sentence of imprisonment at hard labor. 
 

16.  OFFICIALS NOT TO BENEFIT 

        No member of the Legislature, or Delegate to the United 

States Congress, or official or employee of the Executive 

Branch of the Government of the Virgin Islands, shall be 

admitted to any share or part of this contract, or to any benefit 

that may arise therefrom, but this provision shall not be 

construed to extend to this contract if made with a corporation 

for its general benefit. 
 

17.  COVENANT AGAINST CONTIGENT FEES 

    The Contractor warrants that no person or selling agency has 

been employed or retained to solicit or secure this contract upon 

an agreement or understanding for a commission, percentage, 

brokerage, or contingent fee, excepting bona fide employees or 

bona fide established commercial or selling agencies maintained 

by the Contractor for the purpose of securing business. For 

breach  or  violation  of  this warranty  the  Government  shall  

have the right to annul this contract without liability or in its 

discretion  to  deduct  from  the  contract  price  or 

consideration,  or  otherwise  recover,  the  full  amount of  such   

commission, percentage, brokerage, or contingent fee. 
 

18. SAFETY 

   The Contractor shall maintain an adequate safety program to 

insure the safety of contractor employees, subcontractor 

employees, and all other individuals working under this 

contract. The Virgin Islands Occupational Safety and Health 

Act (OSHA) provides for safety and health protection for 

employees on the job. The contractor is required to comply with 

the OSHA standards. In addition, the contractor must also 

provide the GVI with a written safety program that he intends to 

follow in pursuing work under this contract. No work under this 

contract will be permitted until the GVI is assured that the 

contractor has an adequate safety program in effect. 



TERMS AND CONDITIONS OF THE INVITATION FOR BIDS 

(SUPPLY CONTRACTS) 

 

 
1. PREPARATION OF BIDS:  (a) Bidders are 
expected to examine the drawings, specifications, 
invitations, and all instructions.  Failure to do so will 
be at the bidder’s risk.  (b) Bids must be in ink or 
printed on the bid forms furnished herewith.  Bids 
submitted in pencil will be rejected.  Bids containing 
alterations or erasures will be rejected, unless the 
alteration or erasure is crossed out and correction 
thereof printed in ink or typewritten adjacent thereto 
and initialed by the person signing the bid.  In 
addition, a statement must be furnished with the bid, 
signed by the bidder explaining the correction of the 
alteration or erasure.  (c) If the bidder is a 
partnership, a letter of authorization shall be 
furnished and signed by all of the general partners.  If 
the bidder is a proprietor, and the person signing the 
bid is other than the owner, a letter of authorization 
signed by the owner shall be furnished.  The 
Contracting Officer will retain all such proof on file for 
acceptance of future bids, if requested to do so.  (d) 
The bidder must sign his proposal correctly and in 
ink.  If the proposal is offered by an individual or 
partnership, his name, office and post office 
addresses must be shown.  If offered by a 
corporation, the person signing the proposal must 
give his name, title, and business address.  Anyone 
signing a proposal as agent must file legal evidence 
of his authority to do so, and that the signature is 
binding upon the firm or corporation.  (e) Alternate 
bids will not be considered unless authorized by the 
invitation.  Alternate bids are those offered which do 
not meet the specification and are not considered 
approved equal to the item specified.  (f) When not 
otherwise specified, the bidder must state a definite 
time of proposed delivery.  (g) Time, if stated as a 
number of days will include Sundays and holidays.  2.  
SUBMISSION OF BIDS:  (a) Bids and modifications 
thereof shall be enclosed in sealed envelopes 
addressed to the issuing office, with the name and 
address of the bidder, the date and hour of opening, 
and the invitation number on the face of the 
envelope.  Bids shall be submitted so as to be 
received in the Office of the Contracting Officer not 
later than the exact time set for opening of bids.  To 
be considered for award, a bid must comply in all 
material respects with the invitation for bids so that, 
both as to the method and timeliness of submission, 
and as to the substance of any resulting contract, all 
bidders may stand on an equal footing and the 
integrity of the formal advertising system may be 
maintained.  (b) Telegraphic bids shall not be 
considered unless permitted by the Invitation for Bids.  
Where telegraphic bids are authorized, a telegraphic 
bid received by telephone from the receiving 
telegraph office not later than the time set for opening 
of bids, shall be considered if such bid is confirmed in 
writing by the telegraph company and by sending a 
copy of the telegram which forms the basis for the 
telephone call.  (c) Bids may be modified by 
telegraphic notice provided such notice is received 
prior to the time set for the opening of the bids.  (d) 

Sample of items, when required, must be submitted 
within the time specified, and unless otherwise 
specified by the Government.  If not destroyed by 
testing, samples will be returned at bidders’ request 
and expense unless otherwise specified by the 
Invitation.  (e) In the event no bid is to be submitted, 
Bidders are advised not to return the Invitation unless 
otherwise specified.  However, a letter or post card 
shall be sent to the Issuing Office advising whether 
future Invitations for the type of supplies or services 
covered by the Invitation is desired.  Failure to so 
advise the Issuing Office may be interpreted against 
the bidder.  3.  WITHDRAWAL OF BIDS:  Bids may 
be withdrawn only by written or telegraphic notice 
provided that such notice is received prior to the time 
set for opening of the bid.  4.  LATE BIDS:  (a) Bids 
received at the Office of the Contracting Officer after 
the precise time set in the Invitation for Bids are late 
bids.  (b) A late bid shall be considered for award 
only if it is received before award;  and either;  (i) It 
was sent by mail including registered or certified for 
which an official dated post office stamp (Postmark) 
on the envelope has been obtained, or by telegraph if 
authorized, and it is determined that the lateness was 
due solely to a delay in the mails or to a delay by the 
telegraph company for which the bidder was not 
responsible; or (ii) If submitted by mail- or by 
telegram where authorized-it was received at the 
Office of the Contracting Officer in sufficient time to 
be opened as required in the Invitation but except for 
delay due to mishandling on the part of the 
Government.  The only evidence acceptable to 
establish timely receipt at the Office of the 
Contracting Officer is that which can be established 
upon examination of an appropriate time stamp or a 
written statement from an official of the U. S. Postal 
Service.  (c) Hand-Carried Bids:  A late hand-carried 
bid, or any other late bid not submitted by mail or 
telegram, shall not be considered for award.  (d) 
Registered Mail:  The time of mailing of a late bid, 
mailed by registered mail, may be determined by the 
date of the postmark on the registered mail receipt or 
registered mail wrapper.  The time of mailing shall be 
deemed to be the last minute of the date shown in 
such postmark unless the bidder furnishes evidence 
from the post office station of mailing which 
establishes an earlier time.  If the postmark does not 
show a date, the bid shall be deemed to have been 
mailed too late unless the bidder furnishes evidence 
from the post office of mailing which establishes 
timely mailing.  (e) Certified Mail:  The time of 
mailing a late bid;  mailed by Certified Mail for which 
a postmarked Receipt for Certified Mail was obtained, 
shall be deemed to be the last minute of the date 
shown on the postmark on such receipt where:  (i) 
the Receipt for Certified Mail identifies the post office 
station of mailing and the bidder furnishes evidence 
from such station that the business day of that station 
ended at an earlier time, in which case the time of 
mailing shall be deemed to be last minute of the 
business day of that station;  or (ii) an entry in ink on 

the Receipt of Certified Mail, showing the time of 
mailing and the initials of the postal employee 
receiving the item and making the entry, is 
appropriately verified in writing by the post office 
station of mailing in which case the time of mailing 
shall be the time shown in the entry.  If the postmark 
does not show a date, the bid shall be deemed to 
have been mailed too late.  (f) Metered Mail:  Bids or 
modifications thereof transmitted in a metered 
envelope received after the time set for opening will 
be deemed to have been mailed on the last minute of 
the day indicated by the metered stamp unless in 
such event a bidder is able to submit clear and 
convincing proof as to the actual or approximate time 
of mailing.  5.  IDENTIFICATION OF OFFER:  
Bidders shall show brand name, catalog number, 
model and so forth as applicable on bid form covering 
the product they are bidding on and propose to 
furnish.  If not shown, it will be considered and 
understood to be that the make and model, shown in 
the Schedule, as a reference, will be supplied.  6.  
CASH DISCOUNT PROVISIONS:  (a) Discounts 
offered for a period of less than 20 days will not be 
considered in making award.  Bids offering discounts 
for payment within periods in excess of twenty (20) 
days will be evaluated for the purpose of award.  (b) 
In connection with discounts offered, time will be 
completed from date of acceptance of the supplies by 
the Government.  Provided, however, that the 
Government is not unreasonably nor unduly negligent 
in accepting shipment.  7.  AWARD OF CONTRACT:  
(a) Unless all bids are rejected, award will be made 
by written notice, within the time specified for 
acceptance, to that responsible bidder whose bid, 
conforming to the Invitation for Bids, offers the most 
advantageous service to the Government, quality 
offered, delivery terms and service reputation taken 
into consideration.  (b) The Government may award 
items separately or by grouping items in total lots.  (c) 
The Government may, during the term of any 
contract entered into, increase or decrease the 
quantities but no such increase or decrease will 
exceed twenty-five (25%) per cent of the quantity bid 
upon.  8.  REJECTION OF BIDS:  The Government 
may, after opening but prior to award and within the 
time specified for acceptance, reject any or all bids, 
or the bid for any one or more commodities or 
contracted services included in the proposed contact, 
when the public interest will be served thereby.  9.  
PRICES:  (a) All prices bid shall be firm and not 
subject to increase if accepted during the acceptance 
period.  Bids containing an “escalation clause” will not 
be considered unless specifically authorized by the 
Government in the Invitation for Bids.  (b) For each 
item bid, a unit price and a total for the quantity must 
be stated.  The unit price shall always control.  (c) All 
prices shall be F.O.B. (Free On Board) destination.  
The seller hereunder must at his own expense and 
risk, transport the goods to the named place and 
there tender delivery.   
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Termination of Contracts 
 

───── 0 ───── 
 

 CONVENIENCE OF THE GOVERNMENT 
 
(a) The performance of work under this contract may be terminated by the Government in 

accordance with this clause in whole, or from time to time in part, whenever the 

Contracting Officer shall determine that such termination is in the best interest of the 

Government. Any such termination shall be effected by delivery to the Contractor of a 

Notice of Termination specifying the extent to which performance by delivery to the 

Contractor of a Notice of Termination specifying the extent to which performance of 

work under the contract is terminated, and the date upon which such termination becomes 

effective. 

 

(b) After receipt of a Notice of Termination, and except as otherwise directed by the 

Contracting Officer, the Contractor shall: 

 

(i) stop work under the contract on the date and to the extent specified in the 

Notice of Termination; 

 

(ii) place no further orders or subcontracts for materials, services or facilities, 

except as may be necessary for completion of such portion of the work 

under the contract as is not terminated; 

 

(iii) terminate all orders and subcontracts to the extent that they relate to the 

performance of work terminated by the Notice of Termination; 

 

(iv) assign to the Government, in the manner, at the times, and to the extent 

directed by the Contracting Officer, all of the right, title, and interest of the 

Contractor under the orders and subcontracts so terminated, in which case 

the Government shall have the right, in its discretion, to settle or pay any 

or all claims arising out of the termination of such orders and subcontracts; 

 

(v) settle all outstanding liabilities and all claims arising out of such 

termination of orders and subcontracts, with the approval or ratification of 

the Contracting Officer, to the extent, he may require, which approval or 

ratification shall be final for all the purposes of this clause; 

 

(vi) transfer title ad deliver to the Government in the manner, at the times, and 

to the extent, if any, directed by the Contracting Officer  (A) the fabricated 

or unfabricated parts, work in progress, completed work, supplies, and 

other material produced as a part of, or acquired in connection with the 

performance of, the work terminated by the Notice of Termination, and (B) 
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the completed or partially completed plans, drawings, information, and 

other property which, if the contract had been completed, would have been 

required to be furnished to the Government. 

 

(vii) use his best efforts to sell, in the manner, at the times, to the extent, and at 

the price or prices directed or authorized by the Commissioner of Property 

and Procurement, any property of the types referred to in (vi) above; 

provided, however, that the Contractor (A) shall not be required to extend 

credit to any purchaser, and (B) may acquire any such property under the 

conditions prescribed by and at the price or prices approved by the 

Commissioner of Property and Procurement and provided further that the 

proceeds of any such transfer or disposition shall be applied in reduction of 

any payments to be made by the Government to the Contractor under this 

contract or shall otherwise be credited to the price or cost of the work 

covered by this contract or paid in such other manner as the Commissioner 

of Property and Procurement may direct; 

 

(viii) complete performance of such part of the work as shall not have been 

terminated by the Notice of Termination; and 

 

(ix) take such action as may be necessary, or as the Commissioner of Property 

and Procurement may direct, for the protection and preservation of the 

property related to this contract which is in the possession of the 

Contractor and in which the Government has or may acquire an interest. 

 

(c) After receipt of the Notice of Termination, the Contractor shall submit to the 

Commissioner of Property and Procurement his termination claim, in the form and with 

certification prescribed by the Commissioner of Property and Procurement. Such claim 

shall be submitted promptly but in no event later than one year from the effective date of 

termination, unless one or more extensions in writing are granted by the Commissioner of 

Property and Procurement, upon request of the Contractor made in writing within such 

one year period or authorized extension thereof. However, if the Commissioner of 

Property and Procurement determines that the facts justify such action, he may receive 

and act upon failure of the Contractor to submit his termination claim within the time 

allowed, the Commissioner of Property and Procurement may determine, on the basis of 

information available to him, the amount, if any, due to the Contractor by any reason of 

the termination and shall thereupon pay to the Contractor the amount so determined.   

 

(d) Subject to the provisions of paragraph (c), the Contractor and the Commissioner of 

Property and Procurement may agree upon the whole or any part of the amount or 

amounts to be paid to the Contractor by reason of the total or partial termination of work 

pursuant to this clause, which amount or amounts may include a reasonable allowance for 

profit on work done; provided, that such agreed amount or amounts, exclusive of 

settlement costs, shall not exceed the total contract price as reduced by the amount of 

payments otherwise made and as further reduced by the contract price of work not 

terminated. The contract shall be amended accordingly, and the Contractor shall be paid 
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the agreed amount. Nothing in paragraph (e) of this clause, prescribing the amount to be 

paid to the Contractor in the event of failure of the Contractor and the Commissioner of 

Property and Procurement to agree upon the whole amount to be paid to the Contractor 

by reason of the termination of work pursuant to this clause, shall be deemed to limit, 

restrict or otherwise determine or affect the amount or amounts which may be agreed to 

be paid to the Contractor pursuant to this paragraph (d): 

 

(i) for completed supplies, materials and equipment or services accepted by 

the Government (or sold or acquired as provided in paragraph (b) (vii) 

above) and not theretofore paid for, a sum equivalent to the aggregate price 

for such supplies or services computed in accordance with the price or 

prices specified in the contract, appropriately adjusted for any saving for 

freight or other charges; 

  

(ii) the total of — 

 

(A) the costs incurred in the performance of the work terminated, 

including initial costs and preparatory expense allocable thereto, but 

exclusive of any costs attributable to supplies or services paid or to 

be paid for under paragraph (e) (i) hereof; 

  

(B) the cost settling and paying claims arising out of the termination of 

work under subcontracts or orders, as provided in paragraph (b) (v) 

above, which are properly chargeable to the terminated portion of 

the contract (exclusive of amounts paid or payable on account of 

supplies or materials delivered or services furnished by 

subcontractors or vendors prior to the effective date of the Notice of 

Termination, which amounts shall be included in the costs payable 

under (A) above; and 

 

(C) a sum, as profit on (A) above, determined by the Contracting 

Officer to be fair and reasonable; provided, however, that if it 

appears that the Contractor would have sustained a loss on the 

entire contract had it been completed, no profit shall be included or 

allowed under this subdivision (C) and an appropriate adjustment 

shall be made reducing the amount of the settlement to reflect the 

indicated rate of loss; and 

 

(iii) the reasonable costs of settlement, including accounting, legal, clerical and 

other expenses reasonably necessary for the preparation of settlement 

claims and supporting data with respect to the terminated portion of the 

contract and for the termination and settlement of subcontract thereunder, 

together with reasonable storage, transportation and other costs incurred in 

connection with the protection or disposition of property allocable to this 

contract. 



ADDENDUM IV (GOODS) or V 

(SERVICES) 
 

Provisions from 2 CFR 200 - Appendix II 

 

1. EQUAL EMPLOYMENT OPPORTUNITY 

During the performance of this contract, the Contractor agrees as follows:  

(1) The Contractor will not discriminate against any employee or applicant for employment 

because of race, color, religion, sex, or national origin.  The Contractor will take affirmative action 

to ensure that applicants are employed, and that during employment, employees are treated without 

regard to their race, color, religion, sex, or national origin.  Such action shall include, but not be 

limited to the following: Employment, upgrading, demotion, or transfer; recruitment or recruitment 

advertising; layoff or termination; rates of pay or other forms of compensation; and selection for 

training, including apprenticeship.  The contractor agrees to post in conspicuous places, available 

to employees and applicants for employment, notices to be provided setting forth the provisions of 

this nondiscrimination clause.  

(2) The Contractor will, in all solicitations or advertisements for employees placed by or on behalf 

of the Contractor, state that all qualified applicants will receive considerations for employment 

without regard to race, color, religion, sex, or national origin.  

(3) The Contractor will send to each labor union or representative of workers with which he has a 

collective bargaining agreement or other contract or understanding, a notice to be provided 

advising the said labor union or workers' representatives of the contractor's commitments under 

this section, and shall post copies of the notice in conspicuous places available to employees and 

applicants for employment.  

 

(4) The Contractor will comply with all provisions of Executive Order 11246 of September 24, 

1965, and of the rules, regulations, and relevant orders of the Secretary of Labor.  

(5) The Contractor will furnish all information and reports required by Executive Order 11246 of 

September 24, 1965, and by rules, regulations, and orders of the Secretary of Labor, or pursuant 

thereto, and will permit access to his books, records, and accounts by the administering agency and 

the Secretary of Labor for purposes of investigation to ascertain compliance with such rules, 

regulations, and orders.  

(6) In the event of the Contractor's noncompliance with the nondiscrimination clauses of this 

contract or with any of the said rules, regulations, or orders, this contract may be canceled, 

terminated, or suspended in whole or in part and the contractor may be declared ineligible for 

further Government contracts or federally assisted construction contracts in accordance with 

procedures authorized in Executive Order 11246 of September 24, 1965, and such other sanctions 

as may be imposed and remedies invoked as provided in Executive Order 11246 of September 24, 

1965, or by rule, regulation, or order of the Secretary of Labor, or as otherwise provided by law.  



(7) The Contractor will include the portion of the sentence immediately preceding paragraph (1) 

and the provisions of paragraphs (1) through (7) in every subcontract or purchase order unless 

exempted by rules, regulations, or orders of the Secretary of Labor issued pursuant to section 204 

of Executive Order 11246 of September 24, 1965, so that such provisions will be binding upon 

each subcontractor or vendor.  The Contractor will take such action with respect to any subcontract 

or purchase order as the administering agency may direct as a means of enforcing such provisions, 

including sanctions for noncompliance: Provided, however, that in the event a contractor becomes 

involved in, or is threatened with, litigation with a subcontractor or vendor as a result of such 

direction by the administering agency the contractor may request the United States to enter into 

such litigation to protect the interests of the United States. 

 

2. COMPLIANCE WITH THE CONTRACT WORK HOURS AND SAFETY 

STANDARDS ACT 
 

(1) Overtime requirements. No contractor or subcontractor contracting for any part of the contract 

work which may require or involve the employment of laborers or mechanics shall require or 

permit any such laborer or mechanic in any workweek in which he or she is employed on such 

work to work in excess of forty hours in such workweek unless such laborer or mechanic receives 

compensation at a rate not less than one and one-half times the basic rate of pay for all hours 

worked in excess of forty hours in such workweek.  

(2) Violation; liability for unpaid wages; liquidated damages. In the event of any violation of the 

clause set forth in paragraph (1) of this section the contractor and any subcontractor responsible 

therefor shall be liable for the unpaid wages. In addition, such contractor and subcontractor shall 

be liable to the United States (in the case of work done under contract for the District of Columbia 

or a territory, to such District or to such territory), for liquidated damages. Such liquidated damages 

shall be computed with respect to each individual laborer or mechanic, including watchmen and 

guards, employed in violation of the clause set forth in paragraph (1) of this section, in the sum of 

$10 for each calendar day on which such individual was required or permitted to work in excess 

of the standard workweek of forty hours without payment of the overtime wages required by the 

clause set forth in paragraph (1) of this section. 

 

(3) Withholding for unpaid wages and liquidated damages. The Department of Labor shall upon 

its own action or upon written request of an authorized representative of the Department of Labor 

withhold or cause to be withheld, from any moneys payable on account of work performed by the 

contractor or subcontractor under any such contract or any other Federal contract with the same 

prime contractor, or any other federally-assisted contract subject to the Contract Work Hours and 

Safety Standards Act, which is held by the same prime contractor, such sums as may be determined 

to be necessary to satisfy any liabilities of such contractor or subcontractor for unpaid wages and 

liquidated damages as provided in the clause set forth in paragraph (2) of this section. 

(4) Subcontracts. The contractor or subcontractor shall insert in any subcontracts the clauses set 

forth in paragraph (1) through (4) of this section and also a clause requiring the subcontractors to 

include these clauses in any lower tier subcontracts. The prime contractor shall be responsible for 

compliance by any subcontractor or lower tier subcontractor with the clauses set forth in paragraphs 

(1) through (4) of this section. 

 

 

 



 

 

 

3. CLEAN AIR ACT AND THE FEDERAL WATER POLLUTION CONTROL ACT 

 
Clean Air Act. 

(1) The contractor agrees to comply with all applicable standards, orders or regulations issued 

pursuant to the Clean Air Act, as amended, 42 U.S.C. § 7401 et seq.  

 

(2) The contractor agrees to report each violation to the Department of Planning and Natural 

Resources (DPNR) understands and agrees that the DPNR will, in turn, report each violation as 

required to assure notification to the Government, Federal Emergency Management Agency, and 

the appropriate Environmental Protection Agency Regional Office.  

 

(3) The contractor agrees to include these requirements in each subcontract exceeding $150,000 

financed in whole or in part with Federal assistance provided by FEMA.  

 

Federal Water Pollution Control Act.  

(1) The contractor agrees to comply with all applicable standards, orders or regulations issued 

pursuant to the Federal Water Pollution Control Act, as amended, 33 U.S.C. 1251 et seq.  

 

(2) The contractor agrees to report each violation to the DPNR and understands and agrees that the 

DPNR will, in turn, report each violation as required to assure notification to the Government, 

Federal Emergency Management Agency, and the appropriate Environmental Protection Agency 

Regional Office.  

 

(3) The contractor agrees to include these requirements in each subcontract exceeding $150,000 

financed in whole or in part with Federal assistance provided by the Federal Emergency 

Management Agency. 

 

 

4. SUSPENSION AND DEBARMENT 

(1) This Contract is a covered transaction for purposes of 2 C.F.R. pt. 180 and 2 C.F.R. pt. 3000. 

As such the Contractor is required to verify that none of the contractor, its principals (defined at 2 

C.F.R. § 180.995), or its affiliates (defined at 2 C.F.R. § 180.905) are excluded (defined at 2 C.F.R. 

§ 180.940) or disqualified (defined at 2 C.F.R. § 180.935). 

 

(2) The Contractor must comply with 2 C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 3000, subpart C 

and must include a requirement to comply with these regulations in any lower tier covered 

transaction it enters into. 

 

(3) This certification is a material representation of fact relied upon by the Government.  If it is 

later determined that the contractor did not comply with 2 C.F.R. pt. 180, subpart C and 2 C.F.R. 

pt. 3000, subpart C, in addition to remedies available to the Government, the Federal Government 

may pursue available remedies, including but not limited to suspension and/or debarment.  

 



(4) The bidder or proposer agrees to comply with the requirements of 2 C.F.R. pt. 180, subpart C 

and 2 C.F.R. pt. 3000, subpart C while this offer is valid and throughout the period of any contract 

that may arise from this offer.  The bidder or proposer further agrees to include a provision 

requiring such compliance in its lower tier covered transactions. 

 

5. BYRD ANTI-LOBBYING 

Contractors who apply or bid for an award of $100,000 or more shall file the required certification.  

Each tier certifies to the tier above that it will not and has not used Federal appropriated funds to 

pay any person or organization for influencing or attempting to influence an officer or employee 

of any agency, a member of Congress, officer or employee of Congress, or an employee of a 

member of Congress in connection with obtaining any Federal contract, grant, or any other award 

covered by 31 U.S.C. § 1352. Each tier shall also disclose any lobbying with non-Federal funds 

that takes place in connection with obtaining any Federal award. Such disclosures are forwarded 

from tier to tier up to the Government. 

 

6. PROCUREMENT OF RECOVERED MATERIALS 

(1) In the performance of this contract, the Contractor shall make maximum use of products 

containing recovered materials that are EPA- designated items unless the product cannot be 

acquired—  

 

(i) Competitively within a timeframe providing for compliance with the contract performance 

schedule;  

 

(ii) Meeting contract performance requirements; or  

 

(iii) At a reasonable price.  

 

(2) Information about this requirement, along with the list of EPA-designate items, is available at 

EPA’s Comprehensive Procurement Guidelines web site, 

https://www.epa.gov/smm/comprehensive-procurement-guideline-cpg-program. 

 

 

7. ACCESS TO RECORDS 

The following access to records requirements apply to this contract: 

 

(1) The Contractor agrees to provide the Government, the Federal Emergency Management 

Agency Administrator, the Comptroller General of the United States, or any of their authorized 

representatives access to any books, documents, papers, and records of the Contractor which are 

directly pertinent to this contract for the purposes of making audits, examinations, excerpts, and 

transcriptions.  

(2) The Contractor agrees to permit any of the foregoing parties to reproduce by any means 

whatsoever or to copy excerpts and transcriptions as reasonably needed.  

https://www.epa.gov/smm/comprehensive-procurement-guideline-cpg-program


(3) The contractor agrees to provide the Federal Emergency Management Agency Administrator 

or his/her authorized representatives access to construction or other work sites pertaining to the 

work being completed under the contract  

 

 

8. INDEMNIFICATION 

 

Contractor agrees to indemnify, defend and hold harmless Government from and against any 

and all loss, damage, liability, claims, demands, detriments, costs, charges and expenses 

(including attorney’s fees) and causes of action of whatsoever character which Government 

may incur, sustain or be subjected to, arising out of or in any way connected to the services to 

be performed by Contractor under this Contract and arising from any cause, except the sole 

negligence of Government.  

 

9. RIGHT TO WITHHOLD 

 

If work under this contract is not performed in accordance with the terms hereof, Government 

will have the right to withhold out of any payment due to contractor, such sums as Government 

may deem ample to protect it against loss or to assure payment of claims arising therefrom, 

and, at its option, Government may apply such sums in such manner as Government may deem 

proper to secure itself or to satisfy such claims. Government will immediately notify the 

contractor in writing in the event that it elects to exercise its right to withhold. 

 

No such withholding or application shall be made by Government if and while contractor gives 

satisfactory assurance to Government that such claims will be paid by contractor or its 

insurance carrier, if applicable in the event that such contest is not successful. 
 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

Certification for Contracts, Grants, Loans, and Cooperative Agreements 

 

(To be submitted with each bid or offer exceeding $100,000) 

 

The undersigned ______________________ certifies, to the best of his or her knowledge, that:  

 

1. No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, 

to any person for influencing or attempting to influence an officer or employee of an agency, a Member 

of Congress, an officer or employee of Congress, or an employee of a Member of Congress in 

connection with the awarding of any Federal contract, the making of any Federal grant, the making of 

any Federal loan, the entering into of any cooperative agreement, and the extension, continuation, 

renewal, amendment, or modification of any Federal contract, grant, loan, or cooperative agreement.  

2. If any funds other than Federal appropriated funds have been paid or will be paid to any person for 

influencing or attempting to influence an officer or employee of any agency, a Member of Congress, 

an officer or employee of Congress, or an employee of a Member of Congress in connection with this 

Federal contract, grant, loan, or cooperative agreement, the undersigned shall complete and submit 

Standard Form- LLL, “Disclosure Form to Report Lobbying,” in accordance with its instructions.  

 

3. The undersigned shall require that the language of this certification be included in the award 

documents for all sub awards at all tiers (including subcontracts, sub grants, and contracts under grants, 

loans, and cooperative agreements) and that all sub recipients shall certify and disclose accordingly.  

 

This certification is a material representation of fact upon which reliance was placed when this 

transaction was made or entered. Submission of this certification is a prerequisite for making or 

entering this transaction imposed by 31, U.S.C. § 1352 (as amended by the Lobbying Disclosure Act 

of 1995). Any person who fails to file the required certification shall be subject to a civil penalty of not 

less than $10,000 and not more than $100,000 for each such failure.  

 

The Contractor, _________________________, certifies or affirms the truthfulness and accuracy of 

each statement of its certification and disclosure, if any. In addition, the Contractor understands and 

agrees that the provisions of 31 U.S.C. § 3801 et seq., apply to this certification and disclosure, if any.  

 

 

__________________________________ 

Signature of Contractor’s Authorized Official  

 

____________________________________ 

Name and Title of Contractor’s Authorized Official 

 

________________ 

Date  
 



 

 

 



      
                                                                                                                                                             OPCMR 

Note: Documents listed in Nos. 1-4 above are required for all contractors. Documents listed in No. 5 apply to professional services 

contracts only. Documents listed in Nos. 6-9 are specific to each organization type, and are required in addition to the documents listed in 

Nos. 1-4 and 5 (if applicable). If a contractor is not performing work in the Virgin Islands and do not require local documents, agency 

has an obligation to verify expiration dates of all documents in the applicable state. Do not submit expired documents to DPP.  

 

MANDATORY LIST OF REQUIRED SUPPORTING DOCUMENTS TO CONTRACT WITH 

GOVERNMENT OF THE VIRGIN ISLANDS 
 

This list applies to all contracts, amendments and exercises of renewal options. All supporting documents must be submitted 

for every contract, amendment or renewal of a contract.  

1. Current VI Business License (to conduct activity covered by contract being pursued); and/ or copy of a 

current business license issued by a state. IRS 501(c)(3) certification letter required for non-profit 

corporations. 

2. Proof of Commercial General Liability Insurance with the Government of the Virgin Islands as Certificate 

Holder and Additional Insured as indicated on Endorsement (policy number on endorsement must match 

policy number on certificate).  An endorsement that explicitly names the Government of the Virgin Islands as an 

additional insured is required– blanket insurance endorsements that do not name the Government of the Virgin Islands 

are not accepted) 
3. Proof of Worker’s Compensation Coverage/ Government Insurance Coverage 

4. Sam.Gov Registration 

5. Proof of Professional Liability Coverage with Government of the Virgin Islands as Certificate Holder for 

professional services contract. Professional services include but are not limited auditing and accounting 

firms, doctors, lawyers, architectural and engineering services, consulting, marketing firms. Professional 

liability (also known as errors and omissions/ malpractice insurance) is required only for professional services 

contracts where the Government will rely on the advice and services of the Contractor in its decision making processes 

OR where the government can suffer harm/ losses from faulty performance of the services from the quality of the 

contractor’s work.  
6. Corporations (Inc., Corp, Co., Corporation) 

a. Articles of Incorporation (and applicable amendments) 

b. Tradename Certificate if company uses a tradename (valid for two years) 

c. Certificate of Good Standing (valid from July 1st thru June 30th) 

d. Corporate Resolution on company letterhead (signed/ attested & dated by corporate secretary 

authorizing signatory) 

7. Limited Liability Company (LLC) 

a. Articles of Organization (and applicable amendments) 

b. Tradename Certificate if company uses a tradename (valid for two years) 

c. Certificate of Good Standing (valid from July 1st thru June 30th) 

d. Memorandum Authorizing Signatory on company letterhead (signed/attested by secretary or all 

members) 

8. General Partnerships 

a. Partnership agreement (if it exists) 

b. Memorandum authorizing signatory signed by all partners or secretary if one exists (valid for two 

years) 

c. Tradename Certificate if company uses a tradename (valid for two years) 

9. Limited Partnerships (L.P/ LLP/ LLLP) 

a. Certificate of Limited Partnership or Statement of Qualification for LLP/LLLP 

b. Tradename Certificate if company uses a tradename (valid for two years) 

c. Certificate of Good Standing (valid from July 1st thru June 30th) 

d. Memorandum Authorizing Signatory on company letterhead (signed/attested by secretary or all 

members) 

10. Sole Proprietorship 

a. Tradename certificate if a tradename is used (valid for two years)  
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GVIBUY Supplier Registration Guide

Step-by-Step Registration:

Need help? 
If you have any questions  

or need support, please email us at
vendormanagement@dpp.vi.gov

?

In The Know 

•	 Open Registration Begins 
September 7, 2021 and we 
are encouraging all current 
suppliers to complete their 
registration by October 8, 
2021. New suppliers may 
register at any time.

•	 Going forward, suppliers must 
register in GVIBUY to receive 
bid solicitation and purchase 
order notices, respond to 
them and do business with the 
United States Virgin Islands.

•	 Need access for multiple 
users? No problem. Once the 
Seller Administrator’s account 
is established, they can add 
additional users via “Maintain 
Users on this Account.”

1.	 Navigate to: gvibuy.buyspeed.com

2.	 Click the “Register” Button in the Top Right Corner of the Page

3.	 Enter Required Account Registration Information
Tax ID (select EIN or SSN) 

	 • Foreign Vendor? Please enter your U.S. Tax ID.  
	 If you do not have a U.S. Tax ID, enter your foreign Tax ID.

Company Name
Email Address (Ensure you can access this account during the registration process.  
A validation email will be sent to this address.)
Country (Defaults to USA.)

4.	 Click “Register”
You’ll be redirected to your account setup screen. Finish your registration by 
navigating through a few tabs.

5.	 On the Company Information Tab, Validate or Enter
Company Name (Pre-populated from your earlier entry. Update to reflect line 2 of your 
W-9 if applicable. If not applicable leave as is.)
Vendor Legal Name (Pre-populated from your earlier entry. Make sure this field  
reflects line 1 on your W-9.)
Tax ID (Pre-populated from your earlier entry.)
Mailing Address
Company Email Address (Choose an appropriate valid email address. Bid opportunity 
notifications will be sent to this address. You can change/add email addresses after 
you are registered.)
Note: Do not address emergency supplier information at-this-time

6.	 On the Administrator Tab Enter
Administrative User Information (Company’s point of contact and account 
administrator): Name, email, phone, user ID, and password (Additional users may be 
added after registration.)

Make sure the checkbox asking if you want to register for S2G is NOT CHECKED. You 
will be given an opportunity at a later point to get S2G, but please do not sign up for it 
at this time to ensure your registration is set-up properly for the Government of the US 
Virgin Islands.

DON’T FORGET TO CLICK “SAVE & CONTINUE”  AFTER EVERY STEP

mailto:vendormanagement%40dpp.vi.gov?subject=
http://gvibuy.buyspeed.com
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7.	 On the Address Tab
The address you entered earlier will become your default “General Address”. Other 
address types may be added in the future (this is not currently configured.) 

8.	 On the Terms Tab
Simply click “Save & Continue Registration”. Terms may be configured in the future for 
selection onto your company’s profile. 

9.	 On the Categories & Certifications Tab
Some Categories such as Preferred Bidder Status are greyed out and are read-
only. These can only be modified by DPP Vendor Administrators. They are visible for 
informational purposes and will be updated over time.
Make the appropriate selection for each Category that is not read-only.
Click the “Save & Add Certification” button at the bottom of the screen.
Click the “Add Certification” hyperlink next to any Category where it appears and a  
pop-up window will open. In the pop-up window:

• Select a Certification Source, enter a Certification ID, and effective/expiration dates
• Click the Save & Exit button in the pop-up window.

Repeat this step for any Category where “Add Certification” is shown. You may be 
required to submit supporting documentation to the Department of Property and 
Procurement. Please refer to the Project Information Site for ongoing updates.

10.	 On the Commodity/Service Codes Tab
	 Enter the commodity codes related to your business that you want to receive bid solicitation opportunity notifications.  
	 Quick tip: use the NIGP code browse and the question mark icon with the red circle for help.

11.	On the Summary Tab
Review information on summary screen and confirm everything is accurate. 
Click “Submit Registration” at the bottom of the screen.

Once submitted, your registration will be in a pending status to be reviewed by the Department of Property and Procurement  
up to 24 hours after submission. You will receive an automated email once your account has been activated.

DON’T FORGET TO CLICK “SAVE & CONTINUE”  AFTER EVERY STEP

Need help? 
If you have any questions  

or need support, please email us at
vendormanagement@dpp.vi.gov

?

1.	 You Will Receive a Temporary Password From GVIBUY via Email 
Check your spam folder if you do not immediately see it.
Email will come from: noreply@gvibuy.buyspeed.com

2.	 If You Are Not Still on the Page, Navigate Back to: gvibuy.buyspeed.com

3.	 Click “Sign In” button in the Top Right Corner of the Page

4.	 Log in With the Provided Temporary Password

5.	 When you Enter Your Password for the First Time, You Will Be Prompted to Change it

6.	Enter a New Password

7.	 Ensure the “Register with Periscope S2G” Checkbox at the Bottom  
	 of this Screen is left UNCHECKED

As noted above, make sure the checkbox asking if you want to register for S2G Is  
NOT CHECKED. You will be given an opportunity to register in the future. To ensure  
your GVIBUY registration is set up properly, do not check the box at this time.
Click the Blue “Submit Password” Button at the Bottom

GVIBUY Login: Accessing Your Supplier Account for the First Time 

All Done! Your Registration is Now Submitted in GVIBUY and You Have Successfully 
Logged In and Set Up Your Password. Stay Tuned for Further Communication from 
GVIBUY About the Next Steps in the Adoption Process.

http://periscopeholdings.com/gvibuy/suppliers
mailto:vendormanagement%40dpp.vi.gov?subject=
http://gvibuy.buyspeed.com



